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GUIDELINES GOVERNING USE OF THE HOUSE OF THE LORD 

Revised November 2017 
 

1. Temple Use Requests 

Please make a request in writing, sent via email (info@kirtlandTemple.org), or mailed 
to: Director, Kirtland Temple, 7809 Joseph Street, Kirtland OH 44094.  A request form is 
included below, and is preferred. 
 

In your request, please provide the following: 

A. Estimate how many will be in attendance during your event.     
B. State who will preside over the service.  This person is either an ecclesiastical 

leader, or cleared by an ecclesiastical leader to conduct the service.  If your 
request is approved, we will then sign a contract.  You will need a presiding 
officer of your church organization (an authorized agent such as a bishop, stake 
president, presiding elder, pastor, mission center president, etc.) to sign the 
contract to rent the space. 

C. Draft out what your service will look like, in an “order of worship.”  Just before 
the event, we’d like to see an updated or final order of worship.  Note things like 
hymns to be sung, prayers offered, who is speaking and on what topic, scriptures 
to be read, etc.  The only ordinance or sacrament allowed in the Temple is the 
sacrament of bread and wine (or water), also known as “the sacrament” or 
“communion.”       

 
2. Insurance 

If your request is approved, you will be asked to provide a Certificate of Insurance.  
Details on the insurance are included in the contract, which will be provided after the 
request has been received and approved.   
NOTES:  a. Community of Christ groups are exempt from this requirement. 
  b. LDS Ecclesiastical Units can obtain a certificate from this website:  

https://online.marsh.com/marshconnectpublic/marsh2/public/moi?client=D162  

 

3. Length of Use 

Services will be limited to two hours or less. The Temple will be opened fifteen minutes 
before the scheduled start time to allow for set-up and preparation. Services and classes 
are only scheduled before or after the Visitor Center’s normal hours of operation for 
tours. Morning activities may not start before 7AM. Evening services or classes may not 
start before 6:30PM nor end later than 9PM.      

 

4. Fees 

Groups are charged a base fee of $100.  For each hour, there is an additional charge of $1 
per person.  So, for example, a group of 30 people holding a two-hour service would be 



charged $160.  Each person attending a service will also pay for a tour of the Temple, 
at a cost of $5 per person.  The total cost, then, for this example would be $310. 

 
All income generated helps to offset the cost of preserving and maintaining the Temple. 
The preservation fee is to be paid after the group representative has received written 
approval for the requested use. Payment may be made via cash, credit, or check, 
preferably at the date of the event.  You may, however, mail in a check made out to 
“Kirtland Temple”, or call in the payment using a credit card.      
 

Community of Christ groups are exempt from the rental fee, although we ask for an 
offertory during the service which will go towards preserving the Temple.  
 

5. Tours 

As mentioned above, each participant in a temple service will pay for a general tour ($5 
per person, ages 6 and up).  Groups approved to use the Temple are entitled (but not 
required) to take a tour before or after the service or class.   Whether you take the tour or 
not, this $5 per person general tour preservation fee is required. 
 
Yearly Tour Schedule:  

  

January & February Closed 

 

March through April Wed - Sat  10AM - 4PM 
Sunday   1PM - 4PM 
 
Closed Mondays, Tuesdays, & Easter 

May through October Mon - Sat  9AM - 5PM 
Sunday   1PM - 5PM 
 

November Wed - Sat  10AM - 4PM 
Sunday   1PM - 4PM 
 
Closed Mondays, Tuesdays, & Thanksgiving  

December Wed - Sun  1PM - 4PM 
AM Group Tours by appointment: info@kirtlandtemple.org 
 
Closed Mondays, Tuesdays, Christmas Eve, & Christmas 

 
 

6. Visitor Center Staff 

At least one member of the Visitor Center staff will be present at all services or classes.     

 

7. Communion/Sacrament 

Those groups who choose to have a communion/sacrament service in the Temple will 
receive additional information regarding preservation concerns. 

 

8. Restrooms 

There are no restrooms in the Temple. The Visitor Center facilities can be made available 
before and after services.  
 



9. Photography 

The use of photographic or recording equipment is not allowed in the Temple. Group 
leaders are responsible for sharing this prohibition with the group before entering the 
Temple.   
 

9.  Preservation Concerns 
As stewards of a sacred space and a National Historic Landmark, we ask each group to 
consider the following preservation concerns: 

o During your worship service, use the lowest level of pulpits labeled “PEM.”  
With permission, a general authority or general officer of a Restoration 
church may sit in the higher pulpits.  

o The seating capacity of the lower pulpits is up to four persons. A floor 
microphone will be made available (upon request) for multiple speakers 
participating in the service but not leading it. 

o Candles, incense, lamps, lanterns, matches, and/or any open flames are 
prohibited in the Temple.   

o Community of Christ groups having a Prayer for Peace should use a 
battery-powered candle. 

o Strollers are prohibited.   
o It is suggested that the individuals in charge and those appointed as ushers 

enter the Temple before the rest of the group so that entry of the body of 
worshippers might be safe, orderly, and reverent. An ushered exit by pew 
rows also lends to a quiet, worshipful end to a service and/or class. 

o No more than 300 people may gather at any one time in the Temple.  No 
more than 20 may go up to the third floor attic space. 

o All food and drink is prohibited inside the “House of the Lord” with the 
exception of grape juice and bread for communion (or, water and bread for 
the sacrament).   

o A piano is available for use in the Lower Court. We ask that service leaders 
refrain from moving the piano.  Damage has been done to the Temple in the 
past when the piano is moved. 

 
10. Parking 

Car parking is available at the Visitor Center. Bus may unload and load in the Visitor 
Center Parking Lot. Bus parking during events is available across the street (Rt. 306), just 
south of the Community of Christ congregation. Parking is not allowed on Rt. 306. 
Loading and unloading on Rt. 306 is prohibited. Every effort should be made to keep 
buses out of the neighborhood to the west of the Temple. Members of your group should 
be discouraged from crossing Rt. 306 on foot for any reason. If your group must cross Rt. 
306, you should consider hiring a police officer to assist. Contact the Kirtland Police 
Department (440.256.3333) at least two weeks prior to your activity for details. 
 
 

If you have any questions with any of these guidelines, please do not hesitate to contact us.  
While mindful of preservation and other concerns, we want to make the House of the Lord 
available to all who wish to worship in this sacred and historic space. 

 
info@kirtlandtemple.org 

440-256-1830 
www.kirtlandtemple.org  

 



Order of Worship or Class Syllabus - Kirtland Temple 
Please list elements of the service such as topic or theme,  

presider, conductor, speakers, hymns, songs, prayers, etc.  

 
 

 
 


